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Vision:  An advocate for safety in every workplace through education and knowledge sharing. 

Mission: To be a resource for professional development, knowledge and information exchange  
for our members, our profession and the public. 

 

 

MINUTES of the 2022 Annual General Meeting 
held June 21, 2022 at the River Pub, Bridgewater and Google Meet 

 
In attendance: Gail Sinclair    South Shore RCE 

Matthew Duffy   FishSafeNS (via Google Meet) 
Stacey Maguire   Glooscap Ventures 

   Lynn Ozon    Guest 
Travis Woodworth   Glooscap Ventures 

   Heather Wright, Vice-Chair  Develop NS 
   Conrad Lelièvre, Treasurer  Consultant 
   Stewart Franck, Secretary  Workplace Performance Mgmt. 
   Janice Rahme   Guest 
   Derrick Ozon    Halifax Water 
   Andrew McKenzie   Signify Canada Ltd. 

By Proxy:  Rea O'Leary    Brick Distribution 

Regrets  David Welsh    Department of Labour 
   Mike Carter    Consultant 
   Jennifer Rodenhiser  
   Melanie Bond   AllTech Environmental 
   Wanda Balsor   Ennis Safety & Security 
   Robin Keddy    Department of Labour 
   Kathy Betts, Past Chair  Strait RCE 

Christian Fournier   CSSE RVP 

1. Welcome, Introductions & Regrets – Heather chaired the meeting and called the 
meeting to order at 4:13 p.m., followed by a round of self-introductions. Stewart listed 
regrets received. Stacey read the Land Acknowledgement. 

2. Approval of Agenda – Moved by Gail, Seconded by Stacey “To approve the Agenda 
with the following additions: 2.a. $10 member voucher towards supper, and 6.b. 
Continuation of Chapter” Carried 

a. Moved by Stewart, Seconded by Conrad “To allow the Chapter to give a $10 
voucher to each Member present to be used toward supper at the River Pub 
on July 21 following the AGM.” Carried.  Stewart issued vouchers to 
Members present. 

3. Approval of Minutes of 2021 AGM – Moved by Conrad, Seconded by Heather “To 
approve Minutes of the 2021 AGM as presented with the following revision, Items 5. 
and 6. should refer to the 2020 AGM, not 2021.” Carried 

4. Business arising from Minutes 
a. Terms of Reference – Moved by Stewart Franck, Seconded by Gail Sinclair 

“To approve the Terms of Reference as revised from the Draft presented at 
the 2021 AGM, and as distributed to Chapter Members.” Carried 
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5. Reports (See submitted written reports attached) 

a. Secretary’s report 

b. Chair/Vice-Chair 

c. Treasurer 

• Still no rebate cheque from National. It had been sent and returned but 
they’ve not sent it back. The CEO advised that no funds will be released 
pending a review of the Society’s finances, but this cheque was issued 
long before this directive and before the CEO came on board. It is money 
that was committed and owed to the Chapter by National. 

• Previous financial direction from National is not being followed re 
centralized bank accounts, etc. 

• Recent requests from the National RVP for Chapter bank balances may 
be related to a strategy by National to present assets to attempt to get 
temporary loans or funding to keep the Society afloat. 

• Chapter bank account signing authority needs to be straightened out.  TD 
Bank records are not up to date. 

d. Membership 

e. Nominations and Elections 

• No report as the Past Chair / Nominations Committee Chair was not in 
attendance and failed to submit a report. 

• A Call for Nominations had been distributed to Members twice in the 
weeks leading up to the 2022 AGM. 

• As per the Secretary, two nominations had been submitted in writing: one 
for Chair, one for Secretary. 

• In summary, the general sentiment was that, if we could not fill all four 
executive positions, it may be time seek counsel with respect to winding 
down the Chapter. 

• Stacey sat in as Nominations Committee Chair and took over as meeting 
Chair to handle nominations and elections. 

• With the submitted nominations and nominations from the floor, a full 
slate of officers was formed; 
 Chair   Heather Wright 
 Vice-Chair  Travis Woodworth 
 Treasurer  Gail Sinclair 
 Secretary  Stewart Franck 

• There were no further nominations. The above positions were acclaimed. 

• The duty of meeting Chair was handed back to Heather. 

• Stacey, who had resigned from the Chair position earlier agreed to take 
on the role of Immediate Past Chair to fill out the executive. 
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• The CSSE Western Nova Scotia Chapter Executive Committee for 2022-
2023 is as follows; 
 Chair    Heather Wright 
 Vice-Chair   Travis Woodworth 
 Treasurer   Gail Sinclair 
 Secretary   Stewart Franck 
 Immediate Past Chair Stacey Maguire 

6. New Business 
a. 2022-23 meeting dates, times, format – Defer to incoming Executive 

Committee 

b. Continuation of Chapter – Discussed during report presentations, notably 
Item 5.e. 

7. Other Business 
a. As a result of the Treasurer’s report, there is an obvious need to address the 

Chapter bank account signing authority. 
Moved by Conrad, Seconded by Heather “To advise the TD Bank in writing 
that signing authority for the Chapter bank account shall be, in accordance 
with our approved Terms of Reference, the Chapter Chair (Heather Wright), 
Vice-Chair (Travis Woodworth) and Treasurer (Gail Sinclair).” Carried 
And, further, it was Moved by Stewart, Seconded by Conrad “Whereas the 
incoming Chapter Treasurer is located in Bridgewater, the outgoing 
Treasurer shall make arrangements for the Chapter bank account to be 
moved to the Bridgewater Branch of the TD Bank.” Carried 

b. Round Table 

• Conrad is working with the Department of Transportation with respect to 
a review of the Transportation Safety Act.  Engineers NS is working on 
‘kit cars’ safety issues and requirements. Professional Liability insurance 
is not available for engineers performing certifications of home built (kit 
car) and modified vehicles. Engineers Nova scotia Public safety 
Committee is studying the issue. 

• Marshall Falls incident/drowning; no PFD was worn. All three companies 
- Brunswick Engineering, Gemtec and NSPI - have been charged in the 
incident by the Dept. of Labour. 

• Stacey soon taking on a new role.  Everyone offered congratulations and 
best wishes. 

• Travis is moving into the lead role at Glooscap Ventures.  Everyone 
suggested he will do well and offered to assist as needed. 

8. Adjournment – Derrick motioned “To adjourn” at approximately 6:15. 
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June 21, 2022 
 

Secretary’s Report 
 
All regular Chapter meetings and Executive Committee meetings were conducted on 
either Zoom or Meet. 
 
Your Executive Committee started meetings immediately following the 2021 AGM and 
continued throughout the summer.  The Secretary maintained records of proceedings with 
Minutes and a continuously updated Action Tracker.  Many items were completed with a 
few still in progress or waiting on actions by the National office.  A sampling of completed 
items includes; 

• Updated records and communication with CSSE National, 

• Preparation of a Land Acknowledgement statement to be read at each meeting, 

• Creating a social media team, 

• A move to Goggle suite for emails, including a Chapter Google Drive, 

• A comprehensive interview was conducted in a phone call with each Chapter 
member.  This provided information to facilitate improved focus on member-centred 
value, 

• Thanks to Gail Sinclair, the member information package was updated and 
distributed to all Members. 

 
Steps for Life returned this year as a real, in-person event, and your CSSE Western NS 
Chapter entered a team and contributed nearly $1,000 in donations. 
 
NAOSH Week was again a virtual affair with lunch and learn sessions presented, hosted 
and moderated by representatives from all five Atlantic Chapters.  Our very own Conrad 
Lelièvre delivered a great session on “The History of OHS”. 
 
Our Chapter report will be submitted to National in July as required. 
 
 
Stewart Franck 
Secretary 
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Vice Chair/interim Chair Annual Report 2022 

CSSE – Western Nova Scotia Chapter 

 
 

 

 

June 21, 2022 

 

 

Annual General Meeting – Bridgewater 

 

 

Good day, 

 

Welcome to the Annual General Meeting.  I am so happy you could all be here in person.   I want to 

start by acknowledging that we are on the unceded ancestral territory of Mi’kma’ki – the land of the 

Mi’kmaq. 

 

This report reflects the time since our last AGM which was June 16, 2021.   Since this time the 

Executive Committee have been meeting frequently and have been working hard to get back to 

basics to be able to provide the membership with value.   

 

We have recently made efforts to recruit new members and we revised our Term of Reference 

(TOR) which are set to be approved at this meeting.  We have also spent time engaging with our 

RVP and the other Atlantic Chapters to build stronger relationships and to be able to enhance our 

programming, networking and opportunities for our members. 

 

We have had many challenges in the last year with Covid, virtual meetings, unrest at the National 

CSSE level, dwindling membership, participation and dedication from members to be part of the 

executive team. 

 

Today’s AGM will be a milestone in the making. Today we decide the fate of our long-standing 

Chapter. I am still hopeful that we will continue to make changes and decisions based on 

membership value.  Once again thank you for opportunity to serve as Vice Chair of this Chapter as 

well as the interim Chair. 

 

Take care, 

 

Heather Wright, Vice Chair 

 

CSSE Western NS Chapter 
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CSSE Western Nova Scotia Chapter 

Treasurer report for Minutes of Annual General Meeting 

21 June 2022 

River Pub Bridgewater 

 

The balance in the CSSE Western Nova Scotia Chapter bank account was $3,151.39 as of 20 June 2022. 

Total expenditures for the 2021-2022 year were $23.40, and consisted solely of the $1.95 monthly banking 

charge. No other expenses were noted. 

It should also be noted that the annual reimbursement cheque from CSSE National has not as yet been 

received by the chapter treasurer.  

In 2021, a notification was issued by CSSE National that “Financial training will be provided for Chapters 

and Treasurers” and that “Chapters may maintain one or more bank accounts that are co-ordinated and 

centralized with the main bank account of the Society and those of the other chapters.”. 

As of this date neither of the above points has been actioned by CSSE National. 

 

Submitted by:  

Conrad LeLièvre P.Eng. CRSP 

Chapter treasurer 
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June 21, 2022 
 
 
 
As of June 20, 2022 there were 22 Members of the Chapter.  This is up from 
17 one year ago. 
 

An increase of 30%! 
 
Each Chapter Member must help promote who we are and what we do.  We 
can all identify someone to invite or recommend a new face to attend a 
meeting and get to know CSSE. 
 
Finding opportunities for community outreach events may enhance our profile 
among those potentially willing to be a part of our Chapter and Society. 
 
Post-Covid, it is important that we focus first and foremost on Member value.  
Our organization’s key attributes, drivers and purposes are; Networking, 
Professional Development opportunities, Sharing and Caring, and Social 
Interaction for OHS professionals.  These are our core strengths as 
individuals and as a group, and the factors and elements that will see us 
succeed and grow over time. 
 
Let’s all make building our Chapter a priority now and in the coming years. 
 
 
Stewart Franck 
Secretary 
 
 


